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Engineering Workshop 

Video: mp4
Location: Currently under Google Drive MB (need to add to portal)
Size: 332 

Speakers

1. Two RBC representatives 
2. Maayan Harel, Program Manager, Aerospace & Defense, Enginuity Inc. 
3. Dawn Henwood, Self-employed, Communications and Learning Consultant 

Schedule

4:00 - 4:10 	Intros to speakers and housekeeping 

4:15 - 4:45 	Personal Branding, RBC

4:45 - 5:45 	Resumes, Maayan 

5:45 - 6:45 	Technical Writing and Cover Letters, Dawn Henwood

6:45 		Wrap-up 

























Cover letter handout by Dawn
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Job Search Workshop with Gerald Walsh

Emails
In-person 

Hello, 

We are hosting an Engineering Workshop on December 1st from 4:00 – 7:00 p.m. (Please arrive at 3:45 at the latest) at the Bedford Farmers Market on the Bedford Highway. This workshop will be held on the second-floor banquet space overlooking the Bedford Basin. 

Maayan Harel and Dawn Henwood are partnering with to us to put on this workshop for you. The three hours will focus on personal branding, resumes, and cover letters. Maayan is the Program Manager, Aerospace & Defense at Enginuity Inc. and Dawn is a self-employed Communications & Learning Consultant, helping clients hone their technical and business writing skills. 

Coffee, water, juice and light refreshments will be provided, and we ask that you bring your most up-to-date resume, a pencil and notebook to take notes throughout the session. 

Parking: There is free parking, and it is on transit route for those using bus 8, 90 or 91. We kindly ask that you refrain from parking in the front or back parking lot of the Farmers Market or Garden Centre. This is only a 2-hour parking. You can park your car at the parking lot to the right of the Irving. It’s best to enter directly from the Bedford Highway.  

Space is limited to 25 people for this workshop, so if you’d like to join please respond with your RSVP (First Name, Last Name, Discipline) confirming your spot as soon as possible! 

Looking forward to this session!

Thanks,

Virtual 

Hello, 

We are hosting a Virtual Engineering Workshop on December 1st from 4:00 – 7:00 p.m. 

Maayan Harel and Dawn Henwood are partnering with to us to put on this workshop for you. The three hours will focus on personal branding, resumes, and cover letters. Maayan is the Program Manager, Aerospace & Defense at Enginuity Inc. and Dawn is a self-employed Communications & Learning Consultant, helping clients hone their technical and business writing skills. 

Please open the Zoom link five minutes prior to the start time with your refreshments ready so we can begin the workshop in a timely manner. By Friday, an invitation with the Zoom link and passcode will be sent once we receive all your RSVPs. 

We ask that you have your most up-to-date resume handy, a pencil and notebook to take notes throughout the session or whatever method of notetaking you prefer. 

Recommendations for virtual webinars: 
· Clean up and remove any items in your camera view that may be a distraction to other webinar participants
· Ensure minimal background noise and movement 
· Ensure your mic or headset is working properly - you may want to test it out on Zoom prior to the webinar 
Space is limited to 25 people for this workshop, so if you’d like to join please respond with your RSVP (First Name, Last Name, Discipline) confirming your spot as soon as possible! 

We strongly encourage you all to turn on your video when you want to speak, ask questions and engage. We want to imitate the in-person experience as much as possible, but we need your help. This is an interactive workshop so please don’t hesitate to speak up and turn your video on. 

Looking forward to this session! 

Thanks,

Following Workshop

Good morning, 
 
Thank you for joining us for the Virtual Engineering workshop! We hope you enjoyed it. 😊
 
We would love to hear your thoughts, so here is a link to our survey: https://www.surveymonkey.com/r/3TQCY89
 
As promised, the video will be shared with all of you via Google drive and the documents Dawn Henwood provided in the chat room as well as the pdf of Maayan Harel’s slides are all attached to this email. 

Thank you again for joining us and if you have any additional follow up questions, please don’t hesitate to reach out.











In-person

Hello «First_Name»,, 

On behalf of the Halifax Partnership’s Connector Program I would like to extend an invitation to the Gerald Walsh Job Search Workshop on Tuesday, March 10th, from 8:30 am to 4pm. The workshop will be held at the Bedford Basin Farmers Market, 397 Bedford Highway, Halifax, NS, B3M 2L3. Lunch will be provided. It is on routes 8 and 90 of Halifax Transit, and parking is available in the empty lot by the gas station (please do not park at the Farmers Market). There is no cost for this workshop.
 
Gerald Walsh is an executive recruiter with a mission to help community-based organizations find the right people and to help individuals find the right careers. He has run numerous workshops to help individuals navigate the open and hidden job markets, how to apply for a job, and how to negotiate your contract. You will also receive a complimentary copy of Gerald's book "PINNACLE - How to Land the Right Job and Find Fulfillment in Your Career " which covers the information discussed in the workshop.
 
If you’re interested in attending, please register at Eventbrite. The password for the event is Connector2020. Please note that the event is capped at 20 participants, so register early to secure your seat. 
 
If you have any questions, please let me know. Thank you very much, we’re looking forward to seeing you at the Workshop.

Nada Halaweh
Program Coordinator - Connector Program 



Virtual 

[bookmark: _Hlk30686458][bookmark: _Hlk34054062][bookmark: _Hlk30075387][bookmark: _Hlk31723735]Hello «First_Name - Connectee»,

On behalf of the Halifax Partnership’s Connector Program, I would like to extend an invitation to a series of Job Search Workshops with Gerald Walsh from Oct 20th, to Oct 29th. The workshops will be held virtually on October 20th, 22nd, 27th and 29th at 9am to 10:30am each day. There is no cost for this workshop.

Gerald Walsh is an executive recruiter with a mission to help community-based organizations find the right people and to help individuals find the right careers. He has run numerous workshops to help individuals navigate the open and hidden job markets, how to apply for a job, and how to negotiate your contract.

[bookmark: _Hlk32313063][bookmark: _Hlk34143454]If you’re interested in attending, please register on the Eventbrite page here. Please note that the event is capped at 20 participants, so please register early to secure your seat.

If you have any questions, please let me know. Thank you very much, we’re looking forward to seeing you –virtually– at the Workshop.

Schuyler H Smith (he/him/his)
and the Connector Team
Program Coordinator – Connector Program
HΛLIFΛX
PARTNERSHIP

[bookmark: _Hlk31017589]Full link to event: https://us02web.zoom.us/webinar/register/WN_ehzp-OhARg-PqFev21UddQ
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Cover Letter Scorecard

1
The letter..

Authenticity Sounds like it may have
been written by a robot or
Dr. Spock (from Star Trek).

The letter..

‘Sounds a lttle stiff,
especially where the
language is overly formal
oruses “canned”
expressions (e.g., | am very
pleased toapply ..; 1am
confident that | have the
required skill set...)

3
The letter..
Sounds conversational and

genuine; tone is humble but
confident.

Specificity Makes broad,
unsubstantiated claims

about experience and
expertise.

Uses generic language to
describe skills but includes
some examples to support
claims

Selectively presents a few,
well-documented skills,
‘which come to life through
examples

Enthusiasm Fails to mention any
particular reason the
candidate is interested in the
industry or organization.

Statesinterestin the
industry or organization,
speaking generally.

Shows pointed interest in
the organization, referring
to specific events,
‘achievements, or aspects of
its culture

Relevance Fails to refer to specific job
requirements; as boilerplate,
it could be used for a variety
of job applications.

Refers to job requirements
in general way that could
be appropriate for other
positions

Presents selective strengths
pertinent to the job
description; a thoroughly
customized document, it
‘would not be appropriate
for other job roles.

Readability Presents content in an order
that doesn't make logical
sense; the content may
come across as
disconnected or jumbled

Presents contentin a
logical order; sentences
and paragraphs may be
wordy and tough to skim

Organizes content in short,
simple sentences and
cohesive paragraphs that
are easy to skim; uses
bulleted lists where
appropriate.
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Cover Letter A

51 Sahara Court.
Halifax, NS B3M 075
‘November 25, 2020

Jill Peynter

Director, Human Resources
Avro Engineering

67 Joseph Zatzman Dr.
Dartmouth, NS B4D 157

Dear Ms. Peynter:

Please accept my enclosed resume in application for the advertised position of Junior Chemical Engineer
‘with Avvro Engineering. I am applying for this opportunity because it appears to be a perfect fit for my
qualifications. T have all the communication skills, leadership skills, and technical skills it takes to
succeed at Avvro.

My background includes a Master’s in Engineering from Dalhousie University and a Bachelor of
Engineering from the University of Delhi. Through my studies and my professional experience, I have
gained in-depth knowledge into multiple facets of the engineer’s professional life.

Ihave achieved a high level of mastery in MATLAB and ESRL In my past positions in India, I regularly
had to use these software applications to develop new products and processes for the pharmaceutical

industry. I am also deeply familiar with several modules of SAP, especially those regarding quality
control

Previous employers have commended me for my attention to detail and my ability to act as a team player,
even under tight deadlines. I hold myself to the highest standard of professionalism in all that I do.

My resume demonstrates that my skill set is particularly pertinent to Aviro’s work in organic products for
infants. Having worked for Pharma India for five years, I am also familiar with all the safety protocols, as
‘well as with the Health Canada regulations that apply to the pharmaceutical industry in Nova Scotia.

Iwould welcome the opportunity to discuss further my qualifications and the different ways I can
contribute to the goals of your organization. Please contact me to arrange an inferview at your
convenience: jpothuri@gmail com or 902-2223-4578.

Sincerely,
Josh Pothuri
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Cover Letter B

Dear Hiring Manager,

T'm pleased to be applying for the position of Senior Mechanical Engineer at Argyle Manufacturing. Tam
2 mechanical engineer with over seven years of experience, and I believe that my extensive expertise
working with 3D CAD Software—AutoCAD, CATIA, and TurboCAD—to execute lightweight materials
creation will be an invaluable addition to your organization.

Thave received recognition from Gearshift Inc., where I was previously employed, for my precise work
and sincere work ethic. I also have a proven track record of teamwork, problem-solving, critical thinking,
and crisis management. T believe that this s the perfect combination of skills to bring to Argyle’s team
and help your organization achieve its high-level strategic goals.

Tam highly interested in joining Argyle Manufacturing because of my background in automated
‘manufacturing, particularly my many years of experience with additive manufacturing. Furthermore, I
always stay up to date on the latest industry best practices, ensuring that I bring the most current standards
to the shop floor.

Enclosed is my resume, which further details my skills, experience, and qualifications. With my list of
career successes, I am certain I will contribute greatly to your company. I look forward to discussing with

you how I benefit the organization. Please contact me at your earliest convenience via email at
stephaniekbrown@gmail.com or by phone at (385)-465-2360.

Sincerely,

Stephanie Brown




