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Top 10 Networking Tips 

1. First impressions count – Say your name clearly when meeting someone. Make eye contact and shake hands. Wear your nametag where it is most visible – usually your right shoulder. This is the starting point to having a great conversation with someone! 

2. Finding that genuine connection – Networking is about finding common ground or likes. Ask open ended questions to develop a rapport. Finding a common interest (both love volunteering, both love travelling to Beijing) will be a great opener for when you send a follow up email or phone call to help jog that connection’s memory about your conversation and who you are. People want to feel that you are genuinely interested in them. Do not take over the conversation and talk about yourself and your ask (finding a job, client, or otherwise). 

3. Dress the part – Just like a job interview, you want to dress professionally but also try and stand out. A bright tie, purse or shoes can help people remember you and it can also be a great conversation piece. 

4. Have business cards – Regardless of your employment situation you always want to be able to provide your contact information and a small snapshot of what you do or what you can offer. Please do not bring pages of resumes, a business card with a good tagline about you and your contact information is enough. 

5. Tag Team – Networking can be nerve wracking, especially at events, so bring a friend! You can introduce each other and play off the energy the other person brings. 

6. See the bigger picture – Everyone you meet has value. You may have targets in mind, and should, but that does not mean someone completely outside your industry can’t be a valuable professional or personal contact. Take the time to have a conversation before moving to meet someone new. 


7. Keep it positive – No one likes a “Negative Nellie.” Talking about your struggles in finding a job or your cat’s health problems are not topics you want to discuss. Instead, be positive and focus on what you can offer, what you are looking for and how you are moving forward. People want to help people who bring a good energy. 

8. [image: ]Two-way street – Remember generosity of spirit. Networking is not meant to be one-sided. As much as you have to gain, you should be able to give in return. A referral, information or even offering to tweet about a project or opportunity can go a long way in building rapport. 

9. Every day I am networking – Networking does not have to start and end at an event or over LinkedIn. You can network in everyday situations – waiting at the dentist office, sitting on the ferry – do not be afraid to strike up a conversation with the person next to you, because you never know where it could lead! 

10. FOLLOW UP - This is usually where networking goes to die. You meet four great contacts at an event and then get home and do...nothing. To be an effective networker, you need to actively complete that follow up piece. Even if no mutual benefits came from your conversation, a “Nice to meet you” email and invitation to LinkedIn is a wonderful goodwill gesture and an open invitation to collaboration in the future within a 24 – 48 hour window so the information stays fresh. 
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