Portland Professional Connection 
Production Outline

PPC Networking Power Hour
January 21st, 2021 @ 4:00 pm

Description: The City of Portland Office of Economic Opportunity and the Portland Regional Chamber are partnered together for Portland Professional Connection (PPC). PPC is designed to grow the professional network for foreign-trained professionals and connect industry leaders to talent in Portland Maine. Want to meet rising stars in your industry? Join us for a series of breakout rooms to build your network.
Objectives:
·  Practice quick elevator pitch 
· Meet industry professionals
· Recruit new Connectees and Connectors to the program 
Event hosted by: Portland Regional Chamber of Commerce and City of Portland Office of Economic Opportunity.
Registration Count (as of 12/10): 11

Event listing/registration Link via Chamber: Coming soon. 

Facebook Event Link: https://www.facebook.com/events/2852496321693928/?acontext=%7B%22action_history%22%3A[%7B%22surface%22%3A%22page%22%2C%22mechanism%22%3A%22page_admin_bar%22%2C%22extra_data%22%3A%22%7B%5C%22page_id%5C%22%3A326367911255216%7D%22%7D%2C%7B%22surface%22%3A%22events_admin_tool%22%2C%22mechanism%22%3A%22recommended_actions%22%2C%22extra_data%22%3A%22[]%22%7D]%2C%22has_source%22%3Atrue%7D

Registration Link:
https://zoom.us/j/96756597927?pwd=NGJUNlZZVFkzUjJOdDdYQ1FFZmg4Zz09 

Set up: 
1. Make it a meeting, not a webinar. (Increases engagement and fosters a sense of belonging)
2. Create registration questions in zoom such as name, What's your experience in the Portland Professional Connections Program? (I’m a Connectee, I’m a Connector, I’m curious to learn more about PPC), What industry do you work in? 
3. When people register, they receive a custom link to sign in. You can prompt a resend to everyone. Recommended 1 hour before meeting as a reminder. 
4. One day before, assign facilitators for industry-specific breakout sessions. Recommend selecting a proud Connector or Connectee, but program staff work too. 

Roles (one person may play more than one role) 
· Zoom acct host: Angie
· Requests to Facilitators and Reminder Emails via zoom: Angie
· Host: Angie
· Trainer/Speaker: Tommy/ Julia
· Share slides: Angie
· Launch Poll: Angie
· Tech support to clients: Andrea
· Chat support (typing questions prompts, answering questions): Andrea
· Communications/Marketing (includes reminder emails & follow up emails): Andrea

Annotated Agenda
	Times
	Details
	Tech Notes

	3:30
	OEO + CHamber Team gets on Zoom platform
Test audio, videos
	Waiting Room On

Start screen share

	3:58
	Guests join - test audio/video
· When presenters join, they will also be in the waiting room, but Angie will be on the lookout and admit you			
	Andrea watch waiting room for guests - admit them

	4:00
	Pre-welcome (Angie) - as people are joining from waiting room
· Say hello, give tech reminders as folks come on
· Direct ppl to be on video or off, etc.
· Encourage ppl to introduce themselves in the chat - name, org, role
	Admit everyone from waiting room (Andrea)

Can reiterate the tech tips in chat throughout as needed

	4:05
	Welcome (Angie)
· Purpose of event
· Housekeeping (tech slide)
· Mic/video etiquette
· How to ask questions
· How to use chat
· Introduce Partners
	Slide - 1

	4:06
	Intro Poll 
· How did you hear about this networking event with Portland Professional Connections?
Julia briefly comment on results
	Angie Launch & Close Poll

	TBD
	Each participant intros name + their industry
	Julia (If under 20 people)

	4:10?

	Presentation 
Opening Remarks (Tommy)
What is PPC? (Julia)

	

	4:15
	Break out Room (Industry Specific)
Pre-load into zoom before meeting. 
One facilitator per room, guiding question: What’s your niche/specialty/passion? 

Healthcare: Julia?
Engineering: Tommy?
Finance: Andrea?
Other: TBD
Social Work/ Education: TBD

	

	4:45
	1. If you moved to a new country, how might you start to look for a job in your field? ( Single Choice)

Answer 1: Find a career counselor

Answer 2: Learn the local language

Answer 3: Take any job I could find

Answer 4: Meet as many people as possible

	

	4:50
	Speed Networking (Auto assign with zoom)
Partners or groups of 3
Guiding Question: Where are you networking now?
	

	4:55
	Exit Poll 
How will you keep growing your professional network and support the career advancement of foreign-trained professionals? ( Single Choice)
· Answer 1: Sign up for PPC www.portlandofopportunity.com
· Answer 2: Attend Chamber events
· Answer 3: Add tonight's new connections on LinkedIn
· Answer 4: Follow the advice from the break out rooms
· Answer 5: All of the above
· Answer 6: None of the above

Julia/Tommy? briefly comment on results
	Keep on 2nd to last slide

Molly Launch & Close Polls

	5:25
	Closing (Angie/Julia/Tom)
· What’s next? Testimonies (Angie)
· What to go to OEO for (Julia)
· What to go to the Chamber for (Tommy)
	Final slides: https://docs.google.com/presentation/d/1FX8OyY-blRafg20XvqFDelpuk8ldikCq/edit#slide=id.p1

	Next Day
	Follow Up Email from Andrea
· Links to OEO and Chamber events
· Links to register as Connector or Connectee
	



Resources
Links we want to have on hand to potentially share in chat (if any)
· Elevator Pitch
· LinkedIn Profile

